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SECURITY GUIDELINES

>

Do not assume the exhibit hall is secure. Each exhibitor must take responsibility for the
security of all the items in his or her booth. Hargrove, Inc., Show Management, facility
personnel and the security contractor try to guard against theft and damage, but the
ultimate burden falls on the exhibitor.

Do not list the contents of crates and cartons on your shipping labels. A label that reads
“2'7” color monitor” is an open invitation for thieves.

Never display “one-of-a-kind” items or irreplaceable samples unless someone is present
at all times to keep an eye on them.

Do not leave your booth unattended during the hectic and heavily populated move-in
and move-out times.

Consider covering your exhibit with some sort of cloth at the close of each day. The
psychological deterrent makes it more difficult for people to handle merchandise.
Criminals often look for the easy mark first.

Business tools such as laptop computers, recorders, calculators, and give-away items
are the things most often stolen. They should be guarded and stored safely at night.

Thieves will also take personal items such as purses, suit coats, and toolboxes. Do not
leave personal items unprotected in your booth.

Never store items in containers marked “Empty”.

Show management provides a 24-hour security system to prevent entry to the exhibit
area by anyone not authorized. This security service does not guarantee exhibitors
against loss. Nor does it imply an assumption of liability for an exhibitor’s property by
Hargrove, Inc., Show Management, or their agents.

Your exhibit materials should be insured from the time they leave your facility until the
time they return. Consult with your insurance agency about adding a rider to your
existing policy.

INSURE YOUR BOOTH!

One Hargrove Drive, Lanham, MD 20706 Telephone: 301-306-4627 Fax: 301-731-5438
exhibitorservices@hargroveinc.com
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BOOTH SECURITY GUARD SERVICE - ORDER FORM

EXHIBITOR:

BOOTH #:

CONTACT NAME:

BILLING ADDRESS:

CITY: STATE: ZIP;
EMAIL:
CELL PHONE: () FAX: ()
DATE START TIME END TIME # OF GUARD TOTAL HOURS

GRAND TOTAL HOUR
Simmons Security requires payment in full at the time of your order in placed.

Advance Rate as follows: On-site Rate as follows:
Straight Time - $26.00 per hour Straight Time - $28.00 per hour

PAYMEN INFORMATION:
o Pay by Company Check
o Pay by Major Credit Card (Visa, Master Card and American Express)

Cardholder Name:

Credit Card #: Exp Date:
Billing Address: City:

State: Zip: Telephone:

Signature: Print Name:

Simmons Security North
7716 Rotherham Drive, Hanover, MD 21076
Tel: 240-375-0283; Fax: 866-610-9606
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